How to configure pso_cleanupTrashTask extension
The pso_cleanupTrashTask extension can be used to clean unwanted/orphaned items in the system. Items can be moved manually or automatically (using workflow transition) to the //Folders/Trash folder and the system would automatically trash the items in the Trash folder on scheduled date/time.

1. Please ensure psotoolkit is installed in the system

2. Create a Trash state in the workflow. Please remember to add roles to the newly created trash state.

3. Create transitions for all states available in a workflow to transition the item to trash state

4. Create a Trash folder under //Folders

5. Create a scheduled task with configuration show in below screenshot.

· Name: Name of the scheduled task

· Extension: Choose pso_cleanupTrashTask from the dropdown list

· Params

· moveOrphans(true/false) – set this to true if the system need to move orphaned items to the Trash folder

· numberOfDays – Days after when this task should run for cleanup.  Value 0 would cleanup immediately.

· orphanIsError(true/false)  – For notification purpose – The value of true will notify if orphan items exists and moved for cleanup.

· tansitionNames – transition trigger value that would move an item from a state to the Trash state.  If more than one transition triggers to move items from various state to Trash state, separate them by comma.

· trashFolder – Folder path in which Trash folder is created

· trashState – name of Trash state in the workflow


       6.   Run the scheduled task for items(orphan) cleanup.  The task will run automatically on scheduled time. To run immediately choose Action/Run now.   
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Scheduled Tasks > TrashTask
« Name TrashTask

« Extension | pso_cleanupTrashTask [~]

moveOrphans  true
Should orphaned items be moved to trash folder true o false
numberofays 0
The number of day i the past for which o praserve expired logs. Logs craated farther in the past will bs purged. Defaults to 30 days f not specified.
orphaniserror  false
Does the existence of orphans count a5 an error for notifications trus or false
transitionames trash
Comma separated list of transition trigger names to attempt to transition items in trash folder to trash state
wrashrolder  //Folders/Trash
‘The Folder that will contain the trash items. Must start with //Folders/
trashstate Trash
The name of the trash state

* Cron Specification 0001 1?2050
* Notify When Never  [v]
Notify Role [~]
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